


S. M. Patel College of Home Science 

SET A - Life  & Employability Skills Day Wise Schedule Batch 1 

Session Date Day Time No. of Hours Topic (Session Wise)

1 28.04.2021 Wednesday 11:00 pm  to 1:00 pm 2 Self Awareness- SWOT

2 29.04.2021
Thursday

11:00 pm  to 1:00 pm 2 Self Esteem & Self Confidence

3 29.04.2021 02:30 pm  to 4:30 pm 2 Life & Professional Goal Setting

4 30.04.2021
Friday

09:00 am to 11:00 am 2
Grooming, Personal Hygiene and Body language 

(Office Etiquette)

5 30.04.2021 02:00 pm to 4:00 pm 2 Resume Writing and Cover Letter

6 01.05.2021
Saturday

09:00 am to 11:00 am 2 Job Search & Career options 

7 01.05.2021 02:00 pm to 4:00 pm 2 Group discussions

8 02.05.2021 Sunday 09:00 am to 11:00 am 2 Interview Skills 

9 03.05.2021
Monday

09:00 am to 11:00 am 2 Interview Skills & Empathy

10 03.05.2021 02:00 pm to 4:00 pm 2 Interpersonal Skills 

Total 20



Priti Zaveri 
International Life Skills Trainer 

“Take up one idea. Make that one idea your life, dream of
it, think of it, live on that idea. Let the brain, the body,
muscles, nerves, every part of your body be full of that
idea, and just leave every other idea alone. This is the
way to success, and this is the way great spiritual giants
are produced.” ~ Swami Vivekananda

SET A - Life  & Employability Skills Day Wise Schedule 





What makes Finishing School Unique?  

Interaction With Students 

Review



Self Awareness- SWOT
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Self Awareness- SWOT
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Self Esteem & Self Confidence
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Life & Professional Goal Setting 
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Grooming, Personal Hygiene and
Body language (Office Etiquette)

4



Creating a 
lasting 

Impression 
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Resume Writing and Cover Letter

5



 

CURRICULUM VITAE – PRITI ZAVERI 

 

CONTACTS 

 
email@address.com 

  

 
(123) 456-789 

  

 

Street Address - City State ZIP 
Code 

  

 
rezumeet 

 
 

 

SKILLS 

 Your Skill #1       

 Your Skill #2 
      

 Your Skill #3 
      

 Your Skill #4 
      

 Your Skill #5 
      

 
 

 

LANGUAGES 

 English   

 French   

 Spanish   

 
 

 

YANN REZUMEET 

 

 GRAPHIC DESIGNER  

 Lorem ipsum dolor sit amet, amet morbi scelerisque, mollis ullamcorper, porttitor 
sodales auctor. Posuere eget senectus. Nunc porttitor ligula, vivamus arcu auctor. Ut 
scelerisque consequat, ante dolor, leo dui vel. Vitae tempor, in erat vestibulum in. 
Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit 
anim id est. 

 

 

 

 

 

 JOB TITLE Dec. 2012 - Present  
 COMPANY NAME – CITY, COUNTRY  
 Lorem ipsum dolor sit amet, amet morbi scelerisque, mollis ullamcorper, porttitor 

sodales auctor. Posuere eget senectus. Nunc porttitor ligula, vivamus arcu auctor. Ut 

scelerisque consequat, ante dolor, leo dui vel. 

 

   

 Major accomplishments:  

  Ut enim ad minim veniam, quis nostrud exerc.  

  Ut enim ad minim veniam, quis nostrud exerc.  

  Ut enim ad minim veniam, quis nostrud exerc.  

  Ut enim ad minim veniam, quis nostrud exerc.  

  Ut enim ad minim veniam, quis nostrud exerc.  

 

 JOB TITLE 2006 - 2012  
 COMPANY NAME – CITY, COUNTRY  
 

Lorem ipsum dolor sit amet, amet morbi scelerisque, mollis ullamcorper, porttitor 

sodales auctor. Posuere eget senectus. Nunc porttitor ligula, vivamus arcu auctor. Ut 

scelerisque consequat, ante dolor, leo dui vel. 

 

   

 Major accomplishments:  

  Ut enim ad minim veniam, quis nostrud exerc.  

  Ut enim ad minim veniam, quis nostrud exerc.  

  Ut enim ad minim veniam, quis nostrud exerc.  

  Ut enim ad minim veniam, quis nostrud exerc.  

  Ut enim ad minim veniam, quis nostrud exerc.  

 

 

 

 

 DIPLOMA 2003 – 2005  
 SCHOOL  NAME  
 

Lorem ipsum dolor sit amet, amet morbi scelerisque, mollis ullamcorper, porttitor 

sodales auctor. Posuere eget senectus. Nunc porttitor ligula, vivamus arcu auctor. Ut 

scelerisque consequat, ante dolor, leo dui vel. 

 

 

 DIPLOMA 2001 – 2003  
 SCHOOL  NAME  
 

Lorem ipsum dolor sit amet, amet morbi scelerisque, mollis ullamcorper, porttitor 

sodales auctor. Posuere eget senectus. Nunc porttitor ligula, vivamus arcu auctor. Ut 

scelerisque consequat, ante dolor, leo dui vel. 

 

 

 

EXPERIENCE 

EDUCATION 
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Job Search & Career Options
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Group Discussion 
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Interview Skills
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9
Emotional Intelligence & Empathy
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Interpersonal Skills













Case Study for Interpersonal Skills

Vishal, Rajesh and Shikhar are three friends who are always together and have very good understanding between them. They 
have been together since school and their friendship only flourished in the adulthood.

Once a tiff between Rajesh and Shikhar took a larger form and resulted in big fight. Rajesh told Shikhar something that made 
Shikhar break his friendship with Rajesh and they never talked again. Vishal stayed neutral, tried a lot to resolve the conflict, but
could not succeed. She maintained his friendship with both separately.

Once Shikhar met with an accident and was admitted to hospital. His family was not in town, so Vishal received a call from 
hospital. He could not leave from office due to urgent meeting, so he called Rajesh for help.

Without a moment’s though, Rajesh reached the hospital, stayed with Shikhar through the treatment and sat with him in hospital 
room. Vishal reached as soon as he got free from the office, and Rajesh took a leave.
Vishal was thinking that now the friendship among all 3 of them will be like before. However, as soon as Rajesh left, Shikhar said, 
“Rajesh came just to pretend that he is a good person. Such a fake friend!”

Vishal got out of the room and called Rajesh to tell him what Shikhar just told him.  According to you, who is at fault? What could 
have been done differently? How each person is right or wrong through their perspective? What would you do in the place of any 
of these three friends? Can you use emotional bank account for the same?





 Daily Online Quiz
 Assessment Test  

 GD Online Practice 
 Online Mock interview



Trainer’s Over all Experience Conducting Online Session
Finishing School Trainings  Going Online was a big challenge  in many ways not only from my own self , Students And 
Coordinators too. Talking about all in Specific is as follows: 

• Experience with Students : Initially Ice breaking on the day 1 was not the challenge at all , making them speak or keeping them
involved till the end and Teaching them was so enjoyable & full of interaction as one of the strategy which proved to be more
beneficial in creating the current of learning in the group.

• Experience with Coordinators : Going with the current Trend and Scenario I found Coordinators and Teachers were very supportive
and Encouraging to the students for more active participation. Regular communication with Trainers and surprise checking during
the training was quite encouraging for trainer and students as well.

• Self performance : Creating An impact as trainer online is the biggest challenge and matter of concern for the trainer. Well I found
that the students were so much ready to learn new things that as trainer I was felt so blessed for receiving such a Energetic, &
Enthusiastic Class. Gradually we could easily built rapport and share their views and even clarify their doubts too. Especially, Group
Discussion and Interview Skills Session broke the barriers completely and interpersonal skills session actually made the Trainer
Student Relationship bond So strong that spontaneously they were and Assignment Submissions and each team members along
with leaders prepared the documents and submitted in given time were prepared for final submissions. As trainer I found this was
the true impact created which was as good as physical training.

• One Special Comment for readiness of students who are struggling with net connectivity yet open to new learning. Over all very
Satisfactory Results achieved in Online Training.
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Zealous, energetic and approachable, Priti calls herself a lifelong learner who believes that ‘Life doesn’t become

meaningful until you give meaning to it.’ In order to give meaning to life, she decided to work with Adolescents & Youth.

In her career spanning 23 years, she has been a certified trainer and an avid education counselor. In her current role, she

is a partner for Swayam- The Power Within You, Training (Physical & Online) and Psycho - Spiritual Counselling Hub

Caters to the various clients across PAN INDIA , USA & DUBAI

Being a certified International Trainer for Life Skills, Priti specializes in conducting a wide range of Life Skills & Behavior

Modification Programs aimed at inspiring and empowering the participants towards achieving success in their lives. Her

programs tap on the ability, experience, knowledge, skills and attitudes of people. As a facilitator her unique talent is in

helping people learn through real life examples in a very simple way. She conducts programs for professionals, youth,

teachers and parents too.

Priti holds a Post Graduate Diploma in Guidance & Counseling, in Psychology from The M. S. University Baroda. She has

been certified Child Psychologist from Penn Foster University, USA. She has undertaken a research on Preventing Bullying

& Dealing with Negative Peer Pressure in Indian context.
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